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Dates and Deadlines

A schedule of important dates and deadlines for your reference is included below. We ask that you please
respect the deadlines. If you encounter difficulties, please contact us.

November 3 Submissions open

February 25, 9:00 p.m. EST Deadline for submissions

March 23 Decisions due and all sessions created and finalized
April 6 Notify submitters of their acceptance or rejection

April 13 Session organizer module closes



Getting Started

1. Login to the online submission portal with your ASA username and password.

2. You will see a Session Organizer Menu in addition to your Submitter Menu which is for your personal
submissions.

3. Click Manage Sessions under Session Organizer Menu.

4. If you are organizing more than one session, you will see all of your assignments. If you are only
organizing the symposia, it will take you directly to your management area.

You will see your Session Organizer menu at the top. It includes the items: Manage Submissions and Request
Reports. Request Reports allows you to download information on the submissions you have received including
submitter name, submission title, and email address.
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Tips For Using the Online Module
e Do not use the back button on your browser! Use the menu buttons or the “back” link that is contained in
the module to navigate.
e After one hour of inactivity, the system will time out and any unsaved data will be lost.

Manage Submissions
We will begin at Manage Submissions which is where you will do the bulk of your work.

1. Click on Manage Submissions.

2. If you are organizing more than one topic and/or section, you will need to click on the one you wish to
work on. If you are only organizing one topic/section, you will go directly to you Submission
Management Area.



https://convention2.allacademic.com/one/asa/asa26/

3. Submissions will be listed in alphabetical order by title on the Individual Presentations and the Sessions
tabs (if your symposia is accepting whole 90-min session proposals). Click on the title of the submission
to see the description. You can also download a submission report by clicking Reports Menu under the

Management menu. You will run the extended paper submitters report for Individual Presentations
and extended session submitter report for Session submissions (if your symposia is accepting them).
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Task Menu =
Setup Management
» Preferences (Click here to mark session + Send Bulk Email
complete) + Create a Session
+ Reports Menu
Statistics = |
Type Unassigned Pending Complete Rejected Accepted Accepted/in Session Transfer Withdrawn Total
Individual Submission 3 1 0 0 0 0 0 0 4
Session Submission 0 0 0 0 0 0 0 0 0
Total 3 1 0 0 0 0 ] 0 4
Individual Presentations Sessions P
All Unassigned Pending Complete Rejected Accepted Accepte Session Transfer Deleted Disqualified Withdrawn
Individual Submission Title select match type -~ ¥
* All © Reviewed - Not Reviewed
Additional search options
Search | | Clear |
Showing 1 through 4 of 4 records.
[ individual Presentations Search Results (sorted by INDIVIDUAL SUB TITLE in ASCENDING ordei)
## Summary My Status Status Action
1 Test Paper A, ‘Michelle Randall, University of Michigan
Original Submitter: [10303959)] - Michelle Randall
Creation date: Wed. Aug 28, 2019 9-11am UnSsuioned
Submitted as: Paper
2 Test Paper B, Michelle Randall, University of Michigan; "Mark Femando, American Sociological Association
Original Submitter: [10303959] - Michelle Randall _ .
Creation date: Wed. Aug 28, 2019 9:13am Unsssignet
Submitted as: Paper
3 Test Paper C, ‘Michelle Randall, University of Michigan
Original Submitter: [1030 Michelle Randall Pending Pending
Creation date: Wed. Al 9.9:14am (o) Review | F i
Submitted as: Paper
4! Test Paner D. "Michelle Randall. Universitv of Michican

4. After reviewing submissions and you are ready to make decisions, click Review/Final Decision. You can
enter Comments to the Author. If you do not wish to leave comments you must type “None” in the
box. We strongly encourage feedback to the submitter especially for rejected submissions.
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<< BACK
Biosociology/Biosocial Interaction
Review
Please completely fill out the form below. The required criteria to complete are indicated with an asterisk *
WARNING: Your session will ime-out after 60 minutes of inactivity. You should consider writing your comments off-line if you expect to take longer than one hour to finish your review.
After you complete your review, check the "Submit Completed Review™ box and then click the "Accept Continue™ button
Test Paper C Review Worksheet for Test Paper C
Title Comments to the Author
TQS'I Paper C If you do not wish to make comments you must type the word “None.”
Author
Michelle Randall, mrdrhw0O1@yahoo.com; University of Michigan
Abstract
Uitk S “Reviewer Recommendation
Accept
Reject
- Complets Review © Accopt and Coniinue
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5. To accept a submission, click on the Accept link and then click on Accept and Continue.
6. Toreject a submission, click the Reject link and then click on Accept and Continue.
7. After making your decisions, all proposals should be listed as Accept or Reject in the Status column.
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Statistics B-
Type Unassigned Pending Complete Rejected Accepted Accepted/in Session Transter Deleted Disqualified Withdrawn Total
Individual Submission 0 0 0 1 3 [} 0 0 0 0 4
Session Submission 0 0 o 0 0 ) 0 0 0 0 o
Total 0 0 0 1 3 0 0 0 0 0 4
Individual Presentations Sessians Participants
Alll Unassigned Pending Complete Rejected Accepted Accepted/In Session Transfer Deleted Disqualified Withdrawn
Individual Submission Title - select match type — v
# All © Reviewed  Not Reviewed
Additional search options.
Search | [ Cloar

Showing 1 through 4 of 4 records.
“Individual Presentations Search Results (sarted by INDIVIDUAL SUBMISSION TITLE in ASCENDING order)
Bsumrary
1 Test Paper A, Michelle Randall, University of Michigan
Original Submitter: [10303950] - Michelle Randall
Creation date: Wed. Aug 28, 2019 9-11am

My Status Status

Complete

Reject
Submitted as: Paper
2 Test Paper B, Michelle Randall, University of Michigan: "Mark Fernando, American Sociological Association S
Original Submitter: [10303950] - Michelle Randall Complete Accepted e °F'“f‘ gl
Creation date: Wed. Aug 28, 2019 9:13am Accept (11 e L
Submitted as: Paper DOpUP review summary
3 Test Paper €, "Michelle Randall, University of Michigan
Original Submitter: [10303959] - Michelle Randall Complete Accepted
Creation date: Wed. Aug 28, 2019 9 14am Accept (11)
Submitted as: Paper
4 | Test Paper D, "Michelle Randall, University of Michigan
Original Submitter: [10303958] - Michelle Randall Complete Accepted
Creation date: Wed. Aug 28, 2019 10:06am Accept ()

Submitted as: Paper

DODUR review summary.
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Creating Sessions

Now that submission decisions have been made you will need to create your session(s). The following example
applies to Lightning Presentations, Panel Presentations, and Interactive Workshops submitted as 45-min

Individual Presentations. For 90-min Interactive Workshops submitted as sessions, you only need to accept the
session proposal.

1. Click on Create a Session at the top right listed under Management and select the type of session you
want to create.
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Biosociology/Biosocial Interaction

Submission Management Area

This is your Unit's home page. From here you can monitor reviewers' progress, accept and reject proposals, create sessions and send out notifications.

Task Menu -|
Setup Management
» Preferences (Click here to mark session complete) + Send Bulk Email
+ Creale a Session
+ Reports Menu
Statistics -
Type Unassigned Pending Complets Rejected Accepted Accepted/in Session Transfer Deleted Disqualified Withdrawn Total
Individual Submission ] 0 0 1 3 0 0 4
Session Submission o 0 o o 0 0 1] 0 ] 0 (]
Total 0 0 0 1 3 0 0 0 o 0 4
Sosuusl Ervesrislions) [Sessions [Participants
All| Unassigned Pending Complete Rejected Accepted Accepted/In Session Transfer Deleted Disqualified Withdrawn
Individual Submission Title — select match iype — ¥
* All © Reviewed - Not Reviewed
Additional search options.
Sesreh | | Cless
Showing 1 through 4 of 4 records.
*# Individual Presentations Search Results (sorted by INDIVIDUAL SUBMISSION TITLE in ASCENDING order)
## summary My Status Status Action
1 Test Paper A ‘Michelle Randall, University of Michigan .
Original Submitter: [10303859] - Michelle Randall Complete Rejectec el --v?" B



2. Enter the session title and description and click on Accept and Continue. Please try to give the session

a title and description that is descriptive and will help attendees identify session content of interest to
them. Click Accept and Continue.
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Session Queue Sub Uit Session Submission Type Session Submission

Enter information about this session.

Reguired fields are marked with an asterisk ( * )
WARNING: DO NOT USE YOUR BACK BUTTON AT ANY TIME. Click on the Submission Management tab above to return to the previous page.

*Session Title
Type title as it should appear in the Program (limit to fifteen words). DO NOT TYPE IN ALL CAPITAL LETTERS.

Description
Please provide a brief description or abstract (must not exceed 300 words). You may copy and paste from your word processing program.

Additional Information

Please list any special requests regarding potential scheduling conflicts such as religious observances, multiple presentations, and other obligations during the meeting. We will attempt, but do not guarantee, to fill all of these requests. We will make every
effort to honor scheduling requests for conference participants with accessibility needs.

Accept and Coatinus
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3. You will automatically be added as the Session Organizer. Search by Last Name to select the Presider.
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Session Queue Sub Unit Session Type SSION Presenter

Current Session Participants:: BioSocial Interaction

Chosen "Roles” are designated by the *

# Person/individual Subrmission

Role/individual Submission Type Action
A *Michelle Randall “Session Organizet Remove
stratford6 11 @gmail com Discussant
ASA Table Presider
Presider

Step 1. Add an Accepted/Reviewed Paper to your session.

To add an accepted propesal to this session, click "View Accepted Individual Proposals" below. A search field will appear below these numbered steps and will include instructions on how to
proceed

Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, etc.).

Name Rancal
Use the search box "Search Particpants by Last Name™

Saarch by Last Name

Step 3. Accept and continue.
‘When your session is fully populated click "Accept and Continue_ Acceol & Continue
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4. |If you find that a person you are searching for is not listed, click on Add Unlisted Participant and fill in
their first name, last name, affiliation, and email address. These fields are required. After entering
their information, click on Accept and Continue, and then assign their role.
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9 Randall, E. Vance vance_randall@byu edu -
10Randall, Hannah hannah randall@aggiemail usu.edu
11 Randall, Kevin - iowa State University lowa State University Add Session Organizer
Add Discussant
Add Table Presider
12Randall, Maria Paricia mariahilo@aol com
13Randall, Michelle - American mrandall@asanet org American Sociological Association Add Session Organizer
Sociological Association Add Discussant
14Randall, Michelle - University of mrdrhw01@yahoo.com University of Michigan sion Organizer
Michigan cussan
le Presider
15Randall, Michelle - ASA stratford611@omail com ASA Add Session Organizer
Add Discussant
Table Presider
Add Presider
16 Randall, Nancy Horak - Wingate nrandali@wingate.edu Wingate University ;sion Organizer
University
17 Randall, William S - Universify of wOB1r047@ku.edu University of Kansas Mgﬂﬂw
Kansas Add Discussant

Add Table Presider
Add Presider

Add a participant to the ASA database:

If you can't find the participant by searching,

‘add the person's information king this button.
Add Unlisted Participant
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5. When you have added your Presider, click View Accepted Papers to add accepted Individual
Presentations.
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Session Queue Sub Unit Session Type ession Presenter

Current Session Participants: BioSocial Interaction

Chosan "Roles” are designated by the *

# Person/Individual Submission Role/Iindividual Submission Type Action
A" Michelle Randall *Session Organizer Remove

stratford611 @gmail. com Discussant

ASA Table Presider

Presider

Step 1. Add an Accepted/Reviewed Paper to your session.
To add an accepted proposal to this session, click "View Accepted Individual Proposals” below. A search field will appear below these numbered steps and will include instructions on how to View Accepled Papers
proceed
Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, etc.). Last Name Rancal
Use the search box "Search Particpants by Last Name™ S#arch by Last Name

Step 3. Accept and continue. e e
When your session is fully populated click "Accept and Continue.” ! e
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6. The list of accepted presentations will appear. Click the check box for each presentation you want to
add to the session. Click the Add button.
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Step 1. Add an Accepted/Reviewed Paper to your session.

To add an accepted proposal to this session, click "View Accepled Individual Proposals” below. A search field will appear below these numbered steps and will inciude instructions on how to View Accepted Papers
proceed

Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, etc.). Last Name agtd

Use the search box "Search Particpants by Last Name™ Search by Last Hame:
Step 3. Accept and continue.

‘When your session is fully populated click "Accept and Continue.*

Acoepl & Cantiue:
Search Submisssions(Results will appear in the list below)
Title
General Topic Index . v | - ¢ . ¢
Sesrch Submissions:
Choose From List of Accepted Individual Submissions:
To add an accepled individual submission, click "Add" in the "Action” field to the far nght of the submission fitlie. The submission information will then be added to the list of session participants at the top of the page.
a0d
Al Title/Author General Topic Index Abstract Action
Academic
Code
1 Test Paper B This is only a test add
All Academic Code: 1504379
Michelle Randall, University of Michigan,
Mark Fernando, American Sociological
Association
2 Test Paper C This is only a te add
All Academic Code: 1584380
Michelle Randall, Universtty of Michigan
3 Test Paper D This is only a add
All Academic Code: 1584404

ficl

ile Randall, Uni

ty of Michigan
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7. Once you have finished adding Presiders and presentations, click Accept and Continue.
8. You will be asked to select AV.

Review the session information entered on the Submission Summary page. You can go back and edit or
click Accept and Continue if everything looks correct.
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your submission information.

Review your submission summary for any changes that you may want to make. To save this information, click the "Accept and Continue® button at the bottom right-hand side of this form

Submission Summary.

Click on one of the edit links to change any of the fields. To save your changes you must click the "Accept and Continue” button at the bottom right-hand side of this form.

Session Title Edit Session Title
BioSocial Interaction

Description Edit Description
These are the top papers submitted

Additional Information Edit Additional Information
Mo Data Entered

Participants Edit Participants

(Session Organizer) Michelle Randal, stratford611@gmail com; ASA

(Presider) Michelle Randall, stratford611@amail.com; ASA
(Discussant) William S Randall, w061r047 @ku.edu, University of Kansas
Test Paper B
Title (Paper)
Test Paper B Edit Title
Author Edit Author
(Non-Presenter) Michelle Randall, mrdrhw01@yahoo com; University of Michigan
(Presenter) Mark Fernando, mfermando@asanet org. American Sociological Association
Abstract Edit Abstract
This is only a test
Individual Presentation
Paper
Test Paper G
Title (Paper)
Test Paper C Edit Title
Author Edit Author
(Presenter) Michelle Randall, mrdrhw01@yahoo.com; University of Michigan
Abstract Edit Abstract
This is only a test
Individual Presentation
Paper
JostPaper D

Tl /Danart



Creating Roundtable Session

You must first create the “master” roundtable session under which all the individual roundtables will exist.
Click on Create a Session at the top right listed under Management.
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Submission Management Area

Task Menu

This is your Unit's home page. From here you can monitor reviewers' progress, accept and reject proposals, create sessions and send out notifications.
Setup

» Preferences (Click here to mark session complete)

Management
Statistics
Type

» Send Bulk Email
Individual Submission

+ Creale a Session
+ Reports Menu
a |
Unassigned Pending Complets Rejected Accepted Accepted/in Session Transfer Deleted Disqualified Withdrawn Total
0 0 0 1 3 0 0 0 0 0 4
Session Submission 0 0 o 0 0 o 0 0 0 0 0
Total 0 0 0 1 3 o 0 0 0 0 4
Individual Presentations Sessions F
Alll Unassigned Pending Complete Rejected Accepted Accepted/In Session Transfer Deleted Disqualified Withdrawn
Individual Submission Title — select match type — ¥
“ All - Reviewed - Not Reviewed
Additional search optiens. . |
Search | | Cleat
Showing 1 through 4 of 4 records.
#4s My Status Status Action
1 Test Paper A, ‘Michelle Randall, University of Michigan
) "
Original Submitter: [10303959] - Michelle Randall Complete d it {1 B
»
1. Select Roundtable session, give it a title, and description.
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Session Queue Sub Uit Session Submission Type Session Submission
Enter information about this session.

Required fields are marked with an asterrsk (

WARNING: DO NOT USE YOUR BACK BUTTON AT ANY TIME. Click on the Submission Management tab above to return to the previous page.
*Session Title

Type title as it should appear in the Program (limit to fifteen words). DO NOT TYPE IN ALL CAPITAL LETTERS.

Description

Please provide a brief description or abstract (must not exceed 300 words). You may copy and paste from your word processing program

Additional Information

effort to honor scheduling requests for conference participanis with accessibility needs.

Please list any special requests regarding potential scheduling conflicts such as religious observances, multiple presentations, and other obligations during the meeting. We will attempt, but do not guarantee, to fill all of these requests. We will make every

Accaptand Contirws |
©2019 All Academic, Inc. | All Academic Privacy Policy
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2. Onthe next page, you will automatically be added as the Session Organizer but you can add other or
additional organizers. You will need to enter a session presider as well by searching on last name. Do
not add individual presentations for the “master” session. Click Accept and Continue to the end to save
the “master” session.
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Session Queue Sub Unit Session Type SSI0N Presenter

Current Session Participants: BioSocial Interaction

Chosen "Roles" are designated by the *

# Person/Individual Submission Role/individual Submission Type Action

A*Michelle Randall *Session Organizer Remave
s d611@gmail.com Discussant
Table Presider
Presider
Step 1. Add an Accepted/Reviewed Paper to your session.
To add an accepted proposal o this session, click "View Accepted Individual Proposals” below. A search field will appear below these numbered steps and will include instructions on how to View Accepted Papers
proceed
Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, etc.). Last Name Ronosi
Use the search box "Search Particpants by Last Name™ Search by Last Hame

Step 3. Accept and continue.

‘When your session is fully populated click "Accept and Continue.* Accepl & Continue.

©2019 All Academic, Inc. | Al Academic Privacy Policy

3. To create individual roundtables - Return to the Submission Management page and select Create a
Session again for each table you want to enter. Select Roundtable Session again. ALL TABLES MUST BE
NUMBERED IN THE TITLE (ie Table 1: Topic A). You do not need to enter a Description for individual
table sessions. Click Accept and Continue.

4. Onthe next page, you will automatically be added as the Session Organizer but you can add other or
additional organizers. Search by name for the Table Presider. A Table Presider for each table is
required.
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5. When you have finished entering the Table Presider, to assign Individual Presentations to the session,
click View Accepted Papers.
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<< BACK
Session Queue Sub Unit Session Type ession Presenter

Current Session Participants: BioSocial Interaction

Chosan "Roles” are designated by the *

# Person/Individual Submission Role/Individual Submission Type Action
W|"Michelle Randall T *Session Organizer o Remove
stratford611@gmail.com Discussant
ASA Table Presider
Presider

Step 1. Add an Accepted/Reviewed Paper to your session.

To add an accepted proposal to this session, click "View Accepted Individual Proposals” below. A search field will appear below these numbered steps and will include instructions on how to

View Accepled Papers
proceed

Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, stc.).

Last Name|ranoan
Use the search box "Search Particpants by Last Name™

Search by Last Name

Step 3. Accept and continue. e e
When your session is fully populated click "Accept and Continue.” ! e

©2019 All Academic, Inc. | All Academic Privacy Policy
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6. The list of accepted Individual Presentations will appear. Click the check box for each submission you
want to add to the table. Click the Add button.

E; € American Sociological Asse

US] | convention2 allacademic.com/one/asa/asa2(/index ph
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L
Presider
Step 1. Add an Accepted/Reviewed Paper to your session.

To add an accepted proposal to this session, click "View Accepled Individual Proposals” below. A search field will appear below these numbered steps and will inciude instructions on how to View Accepted Papers
proceed

Step 2. Add other participants (Chairs, Discussants, Presider, Co-Leaders, etc.). Last Name gt

Use the search box "Search Particpants by Last Name"” Search by Last Hame:
Step 3. Accept and continue. i

When your session is fully populated click "Accept and Continue.” oapl 8 Contae
Search Submisssions(Results will appear in the list below)

Title

General Topic Index - ¢ | - v | v

Search Submissiors

Choose From List of Accepted Individual Submissions:

To add an accepted individual submission, click "Add" in the "Action” field to the far nght of the submission title. The submission information will then be added to the list of session participants at the top of the page

]
All Title/Author General Topic Index Abstract Action
Academic
Code
1 Test Paper B This is only a test. add
All Academic Code: 1594379
Michelle Randall, University of Michigan,
Mark Farnando, Amenican Sociological
Association
2 Test Paper C This is only a test. add
All Academic Code: 1594380
Michelle Randall, University of Michigan
3 Test Paper D add
All Academic Code: 1504404
fichelie
adg
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7. Once you have finished adding the Table Presider and Individual Presentations, click Accept and
Continue.

8. You will be asked to select AV but you may skip this as request, just click Accept and Continue.

9. Review the information entered on the Submission Summary page. You can go back and edit any
section or click Accept and Continue if everything looks correct.
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Review your submission information.

Review your submission summary for any changes that you may want to make. To save this information, click the "Accept and Continue® button at the bottom right-hand side of this form

Submission Summary.

Click on one of the edit links to change any of the fields. To save your changes you must click the "Accept and Continue” button at the bottom right-hand side of this form

Session Title Edit Session Title
BioSocial Interaction

Description Edit Description
These are the top papers submitted

Additional Information Edit Additional Information
Mo Data Entered

Participants Edit Participants

(Session Organizer) Michelle Randal, stratford611@gmail com; ASA

(Presider) Michelle Randall, stratford611@amail.com; ASA
(Discussant) William S Randall, w061r047 @ku.edu, University of Kansas
Test Paper B
Title (Paper)
Test Paper B Edit Title
Author Edit Author
(Non-Presenter) Michelle Randall, mrdrhw01@yahoo com; University of Michigan
(Presenter) Mark Fernando, mfermando@asanet org. American Sociological Association
Abstract Edit Abstract
This is only a test
Individual Presentation
Paper
Test Paper G
Title (Paper)
Test Paper C Edit Title
Author Edit Author
(Presenter) Michelle Randall, mrdrhw01@yahoo.com; University of Michigan
Abstract Edit Abstract
This is only a test
Individual Presentation
Paper
JostPaper D
Ta /Danarl
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10. Keep creating roundtables until all the submissions have been assigned. Review your sessions on the
Sessions tab. Review the Individual Presentations tab to make sure that all submissions now say
Rejected or Accepted — In Session. There should be no submissions that say Unassigned or just
Accepted in your Individual Presentations tab.

Sending Acceptance/Rejection Letters

Organizers are required to send acceptance/rejection letters to submitters. Meeting Services does not
communicate the acceptance/rejection decision nor does the system do this automatically. You have two
options for sending notices.

Send Notices from Your Email - Recommended

e You may use your own email account to send the notices individually. If you are sending notices
outside of the module, please consider using the templates below to communicate with your
submitters. You can run a report to download the submission title, submitter name, email, and
acceptance status.

o Select Request Report from your main menu, then select Submission Reports, then Paper Submitters
Report, check the box next to your Session name and then click Request Report

e You may use the online module to send the notices in bulk. Occasionally these notices are filtered to
the recipients’ junk/spam folder. Instructions are below.

Bulk Email
Bulk emails are sent from the Manage Submissions area.
1. Click on Send Bulk Email listed under Management in the top right.

USRI PR ) American Sociological Associstic X + = [m] X
< C O @ AllAcademic Inc [US] | convention2 allacademic.com/one/asa/asa20/inde: ey=1 11g7mce : elected publications tag ax B 9 :
5 arch Q) Meetings wp WaPo 0 ADP ] NOAH af TESTNoah @& PaySwb Afri & Grour e [B eBuilder Virginia

SUBMISSION MANAGEMENT MAIN MENU LOGOUT HELP

Biosociology/Biosocial Interaction

Submission Management Area

This is your Unit's home page. From here you can monitor reviewers' progress, accept and reject proposals, create sessions and send out notifications.

Task Menu .
Setup Management
» Preferences (Click here to mark session complete) + Send Bulk Email
+ Create a Session
+ Reports Menu
Statistics =
Type Unassigned Pending Complete Rejected Accepted Accepted/in Session Transfer Deleted Disqualified Withdrawn Total
Individual Submission 0 0 o 1 3 1] 0 0 o 4
Session Submission 0 0 0 1] 0 0 0 0 1] 0 0
Total 0 0 0 1 3 o 0 0 o 0 4
Individual Presentations Sessions Participants
All Unassigned Pending Complete Rejected Accepted Accepted/In Session Transfer Deleted Disqualified Withdrawn
Individual Submission Title  salect match type — ¥
*All * Reviewed - Not Reviewed
Additional search options,
Search || Ciens
Showing 1 through 4 of 4 records.
‘4 Individual Presentations Search Results (sorted by INDIVIDUAL SUBMISSION TITLE in ASCENDING order)
## Summary My Status Status Action
1 Test Paper A, ‘Michelle Randall, University of Michigan
Original Submitter: [10303359] - Michelle Randall Complete e ) Dowr *' -
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Working in the right column, under the Form Letter header:

1. Under the Submitter header, click on Acceptance Notification.

3 American
Sociological
Association

SuBmMISSION MANAGEMENT Main Menu Losour Hewe
Bulk Email

This form will allow you to send bulk emails to various groups of pecple. Select a "Recipient Type” or select the appropriate template “Form Letter”
~ Recipient Type: ~ Form Letter:
Select the primary group for notification. Submitter

Acceptance Notification
Audience

7 Rejected letter Notification

apply changes

©2023 All Academic, inc. | Privacy Policy

2. Select the recipient(s) for the email by checking the box next to their name.

A Sociological
— Assoclation
Susmiss1oN MAMAGEMENT | Mami Menu | Locout | Hewe

Bulk Email

This fiorm will allow you to send bulk emails to vanous groups of people. Select a “Recipient Type” or select the appropriate template “Form Letter®

* Recipient Type: Submitters ~ Form Letter: Acceptance Notification
» Acceptance Status: Accepted .
Acceptance Notification = Load Cancel
* Submission Group: Individual Submission
Compass

ssion Type: Complete Paper, Extended Abstract Fill out this emai form. All fiekds are required

mm wau

MNumber of potential recipients in list (1) SebieE

Number of potential emalls to be sent (1) T Qo P Yos: ONo. @
“Message:

0 Send to remaining recipi EB ruge =

Content Comparison
Template Comparison
# No Comparison

T Dear [[pecple__first_name]] [[peopie__last_name]],
# Recipient Count
1 8 Young, Heather - hyoung@asanet.org 1 Thank you for submitting your paper/extended abstract to the 2024 ASA Annual Meeting. 1 am pleased to inform you that your submission, =

g [[uate]],” has been sccepted for [[session__title]]. If you have any efts of chBnges 1o your submission title, description, or your personal
information please send them to meetings@asanet.ong by May 26, 2024,

Per ASA policy:

= You are required ta register for the meeting If you are presenting or participating.

= Only one single-authored paper presentation is permitted per author. Authors who have more than one single-authored paper
accepted must decide which paper will be presented and inform the session organizer of the session from which you wish to

withdraw promptly in addition to informing meetings@asanet.org.

Indwviduals may not be listed on more than two $essions on the program. i includes all participant roles such as a presenter, presider/table

presider, discussant, panelist, moderator, roundtable presenter, or any semilar substantive role on the program. Session organizers are exempt

from this policy a3 are non-presenters and participation in business and committee meetings. Those who are accepted to more than twa

sesslons must decide on which sessions to partcipate and promptly inform the sessions organizer of the session(s) from wh your wish to

withdraw in additon to informing mestingsSasanet.crg

Congratulations and we lock forward to your presentation.

Preview

S2023 All Acacemic, Inc. | Privacy Policy




3. Add your email subject line and any other text you want to add to the letter and then click preview. Make any
edits as necessary or if the preview looks acceptable, click Send.

A Sociological
Association
SuBmissION MANAGEMENT Main Menu Logout

HeLp
Bulk Email

This form will allow you to send bulk emails t various groups of peaple. Selct a “Recipient Type® or select the appropriale template “Form Letter

* Recipient Type: Submitters ~ Form Letter: Acceptance Notification

» Acceptance Status: Accepted

Acceptance Notification ~ Load Cancel
* Submission Group: Individual Submission

Compose
» Submission Type: Complete Paper; Extended Abstract Fill out this email form. Al fields are required

1 oglusc 8du

*Subject: [ ]
Number of potential recipients in list (1)
Number of potential emails to be sent (1) © “CC Other Participants: Yes. UNo. ®
“Message:
@ Send to remaining recipients: L B I U

Content Comparison
Template Comparison
& No Comparison

# 1 Recipient
1 Young, Heather - hyoung@asanet.org 1 Thank you for submitting your paper/extended abstract to the 2024 ASA Annual Meeting. | am pleased to inform you that your submission, *

[[title]].” has been accepted for [[session__title]]. If you have any edits cr changes to your submission title, description, or your personal
information please send them to mestings@asanet.org by May 26, 2024.

Dear [[people__first_name]] [[people__last_name]],

Per ASA policy:

= You are required to register for the meeting If you are presenting or participating.
- Only one single-authored paper presentation is permitted per author. Authors who have more than one single-authored paper

accepted must decide which paper will be presented and inform the session organizer of the session from which you wish to
withdraw promptly in addition to informing meetings@asanet.org.

Individuals may not be listed on more than twa sessions on the program. This includes all participant roles such as a presenter, presider/table
presider, discussant, panelist, moderator, reundtable presenter, or any similar substantive role on the program. Session crganizers are exempt
from this policy s are non-presenters and participation in business and committes meetings. Those who are accepted to more than two

sessions must decide on which sessions to participate and promptly inform the sessions organizer of the session(s) from which you wish to
withdraw In addition to informing meetings@asanet.org

Congratulations and we look farward ta your presentation.

Preview

©2023 All Academic, Inc. | Privacy Policy

To send rejection notifications, repeat the steps, starting from the Manage Submissions area. Click on Send

Bulk Email listed under Management in the top right. Under the Form Letter header and Submitter header,
click on Rejected letter notifications. Continue through steps 2 and 3.
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Below are the acceptance and rejection email templates. If you are using the module to send bulk emails,
these have been uploaded. The merge fields will automatically fill in the information for each submitter.

Sample Acceptance Email
Dear [[people__first_ name]] [[people__last_name]],

Thank you for submitting to the [symposia title] at the 2026 ASA Annual Meeting. | am pleased to inform you

that your submission, "[[title]]," has been accepted for [[session__title]]. Congratulations and we will see you
in New York.

Presenters are required to register for the Annual Meeting by June 1, 2026. Those who do not register by that
date will be withdrawn from the program. If you have any questions about registration, please contact

Thank you,
[Your Name|
[Your Email[

Sample Rejection Email
Dear [[people__first_name]] [[people__last_name]],

Thank you for submitting to the [symposia title] at the 2026 ASA Annual Meeting. After careful review, |
regret that your submission, “[[title]]” has not been chosen for presentation this year. If you have any
guestions about your submission, please do not hesitate to contact me. Your continued support and
commitment to ASA is very valuable and | hope that you will join us in New York.

Thank you,

[Your Name|
[Your Email[

Organizer Checklist

Are all submissions accepted or rejected?

Does each roundtable have a title AND number?
Is there a table presider for each table?

Have acceptance/rejection notices been sent

O ooao
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